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. OBIIME NOJOXEHUSA

1. [Monoxenune 06 3xcneptHO Komuccuu ['AIIOY «MeH3enuHCKHiA TTeaarorndecKuit
Koek uMeHn Mycsl JDxamwis» pa3paboTaHo Ha ocHOBaHWUHM [IpuMepHOTO MOJIOKEHUS 00
OKCHEPTHOM KOMHMCCUM OpraHM3allM, YTBEPKAEHHOro Mpuka3oM DenepaqbHOr0 apXUBHOIO
arenrctBa oT 11.04.2018 r. 3a Ned43, pa3paboTaHHOIO B COOTBETCTBMU C MOJANYHKTOM 9 IyHKTa 6
[Tomoxennss o DenepansbHOM AapXMBHOM AareHTCTBE, YTBEpXKIECHHOro YkazoM IIpe3unenra
Poccuiickoit @enepanuu ot 22 utoHs 2016 r. Ne 293.

2. OkcneptHas komuccus (manee — OK) AIIOY «Men3enuHckuil negaroruuyeckui
Koule[pk uMeHn Mycel [JDxamunsa» (nanee — Komnemxk) co3maercs B LENSX OpraHU3alud U
MIPOBEJICHUS] METOJUYECKOW M MPaKTUYECKON pabOThl MO 3KCIEPTH3€ IEHHOCTU JOKYMEHTOB,
oOpa3zoBaBiuxcs B AesrenbHocTr Komnemka.

3. OK sBnsercs coBewIaTeNbHBIM OpPraHOM IIpU JUPEKTOpE, CO3JaeTcsl IMPUKA30M
JTUPEKTOpa U JEMCTBYET HA OCHOBAHUU HACTOSIIETO MOJIOKEHUS, YTBEPKACHHOTO TUPEKTOPOM.

Konnemk,  BelcTymamomuid  UCTOYHHUKOM  KOMIUIEKTOBAHHS ~ apXMBHOIO  OTJelNa
WcnonHuTtenbHOro koMuTeTa MEH3EIMHCKOIO MyHMIMIIAIbHOTO paiioHa PecnyOnmuku Tarapcran
(mamee — ApxuBHbBIM otnmen Mcmonkoma), cormacoBbiBaeT —mojiokenne 00 OK ¢
SKCIEPTHOMPOBEPOUHON W MeTonudeckoil komuccueil ['ocymapcTBenHoro xomurera PecryOnuku
Tarapcran no apxusHomy neny (nanee - IIMK I'ockomapxusa PT).

4, [TepconanbHbIil cocTaB OK omnpenensercss IpuKazoM JUPEKTopa.

B cocras DK BkitouaroTcs: mpeaceaaresib KOMUCCUU, CEKPETaph KOMUCCUU, MPEICTABUTENN
CIIy’kObl JIeJIOTIPOU3BOJICTBA U apXHBa, OCHOBHBIX CTPYKTYpHBIX mojapazneneHuit Komnemxa,
ApxuBHoro otzaena Vcnoikoma, ICTOYHUKOM KOMILJIEKTOBaHUS KOoToporo BeicTynaeT Koemx (1o
cornacoBanuio). [Ipeacenarenem DK HazHauaeTcs TUPEKTOP.

5. B cBoeii padote DK pykoBoactByercs DenepanbHbiM 3aKk0HOM OT 22.10.2004 Ne 125-
®3 «O06 apxuBHOM gnene B Poccmiickoit ®Denepanun», 3aKOHAMW W HHBIMA HOPMAaTHBHBIMHU
npaBoBbiIMu  aktamu  Poccuiickoit ~ ®enepaumu, NOpaBUJaMU  OpraHW3alUU  XPaHEHUS,
KOMILJIEKTOBAHMUSI, y4eTa U HCIOIb30BaHUsI JOKYMEHTOB ApXxuBHOTO oHaa Poccuiickoit @enepannu
U IPYTUX apXUBHBIX JOKYMEHTOB B TOCY/IaPCTBEHHBIX OPraHaX, OPraHaX MECTHOT'O CaMOYIIPaBIICHUS
1 opranm3anusix, 3akoHoMm Pecny6muku Tarapcran «O06 apxuBHoM nene B Pecriyonuke Tartapcrany
oT 20.07.2017 r. Ne 63-3PT, nokanbHbIMM HOPMATUBHBIMHU akTaMu ['0CyqapCTBEHHOTO KOMHUTETA
Pecniy6nuku TarapcTan o apxuBHOMY JIEITy.

Il. PYHKIHUH OK
DKcrnepTHash KOMUCCHSI OCYILECTBIISET CleaAyromue GyHKIUN:

1. Opranusyer exerojHelii oTO0p nen, o00pa3yloUMXcsi B JEATENbHOCTH
Komnnemxa, Ui XpaHeHUS] U YHUUTOXKEHHUS.

2. PaccmarpuBaeT U IpUHUMAET PELICHUs O COTIACOBAHUU:
a) OTMCeH J1eJl MOCTOSIHHOTO XpaHeHUs YIPAaBIE€HUYECKON U MHBIX BUJOB JJOKYMEHTAIIUH;
0) mepeydHsi IPOEKTOB/0OBEKTOB, MPOOIEM/TEM, HAYYHO-TEXHIUUECKas TOKyMEHTAlUs 1O

KOTOPBIM MOJISKHUT Mepeiaue Ha MOCTOSTHHOE XPaHEHHE;

B) OIKCEH JIeN 10 INYHOMY COCTaBY;
T') OmHcei Jien BpeMeHHBIX (cBbImIe 10 1eT) CpoKOB XpaHEHUS;
1) HoMeHKaTypsl aen Komnemxka,
€) aKTOB O BBIJCTICHUH K YHUUTOKEHHUIO JOKYMEHTOB, HE MMOIJISKAIINX XPAHEHUIO;
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) aKTOB 00 yTpare JTOKyMEHTOB;

3) aKTOB O HEUCIIPABUMOM IMOBPEKACHUHN APXUBHBIX JOKYMEHTOB;

M) TpeUIOKeHU 00 yCTaHOBJIIEHWHM (M3MEHEHHH) CPOKOB XpaHEHHsS JIOKYMEHTOB, He
MPEAYCMOTPEHHBIX (TIPEIYCMOTPEHHBIX) MEPEYHSIMHU TUIOBBIX APXMBHBIX JOKYMEHTOB, a TaKXKe
MEPEYHSMU JOKYMEHTOB, OOpa3yoLIuXcs B IpOLEcce JESITENbHOCTH HHBIX TIOCYAapCTBEHHBIX
opranoB Poccuiickoit @enepanuu U MOABEJOMCTBEHHBIX UM OPraHU3alui, ¢ yKa3aHUEM CPOKOB MX
XpaHEHHUs], C MOCIEAYIOUM NpeacTaBieHueM ux Ha corsacoBanue IIMK IN'ockomapxusa PT.

K) MPOEKTOB JIOKATHHBIX HOPMATUBHBIX aKTOB U METOAMYECKHX JoKyMeHTOB Kosuiemxka no
JEJIONPOU3BOJICTBY U APXUBHOMY JIENTY.

3. ObecrieunBaeT coBMecTHO ¢ apxuBoM Kouiemka, OCyIIECTBISIOIIUM XpaHEHHE,
KOMIIJIEKTOBaHHE, YU€T U HCIOJIb30BaHUE apXUBHBIX JJOKYMEHTOB IPEJCTABICHNE HAa YTBEPKICHHE
OIIMK I'ockomapxusa PT cornacoBannubix K omnuceit e moCTOSHHOTO XpaHEHUS YIIPABJICHUECKOM
W UWHBIX BHUJOB JIOKYMEHTAllMU, TEPEUYHEW MPOEKTOB, MpobjeM (TeM), HayYHOTEXHHUYECKOU
JOKYMEHTALMH, TIOJIeXKAIleH Iepeadye Ha MOCTOSTHHOE XPAHEHHUE.

4. ObecrnieunBaeT coBMecTHO ¢ apxuBoM Kosuiemka mpejcraBiieHne Ha COTJIacOBaHUE
OIIMK T'ockomapxuBa PT, cornmacoBanubie DK onucu aen moCTOSHHOTO XpaHEHUs, ONUCH JEN 10
JIMYHOMY COCTaBY, OIIMCH JIMYHBIX JI€], HOMEHKIAaTypy Jen Komremxka.

o. ObecrnieunBaeT coBMecTHO ¢ apxuBoM Kostemxka mpeacTaBieHHe Ha COTJIacOBaHUE
OIIMK T'ockomapxuBa PT akToB 00 yrpaTre JOKYMEHTOB, aKTOB O HEHMCIPABHUMBIX MMOBPEKICHHUIX
ApXUBHBIX JJOKYMEHTOB.

6. CosmecTtHO ¢ apxuBoM Komutemxa, cayx00i AeT0NpOU3BOACTBA U KAAPOBOH CITY»KO0#
opranusyeT sl paboTHukoB Koiiemka KOHCyabTallMKM MO BompocaMm paboThl ¢ JOKYMEHTAaMH,
OKa3bIBAET UM METOJMYECKYIO MOMOIb, YIJACTBYET B MOJATOTOBKE M IMPOBEACHUU MEPOIPUATUN O
MOBBILICHUIO UX KBAJIM(UKALIUH.

I11. TIPABA 3K

DK umeert npaBo:

1. JlaBaTh peKOMEHAALMU CTPYKTYPHBIM MOJpa3/IeiCHUsIM U OTACNbHBIM PabOTHHKAM
Komnemxka mo BonpocaM pa3paOOTKU HOMEHKJIATYP J1e1 U (GopMHUpPOBaAHHUS JIEN B IEIOMPOU3BOICTBE,
AKCHEPTU3BI LIEHHOCTU JOKYMEHTOB, PO3bICKAa HEJOCTAIOLIUX JIEJI MOCTOSHHOTO CPOKA XPaHEHUS U
JeNl MO0 JIMYHOMY COCTaBy, YHopsaoueHuss u opopMieHUs AOKYMEHTOB Ui Tepelaud B apXuB
Komnemxka.

2. 3anpaimuBarh Y pyKOBOJUTENIEH CTPYKTYPHBIX MOIpa3IeIeHUN:

a) MUCbMEHHBIE 00BCHEHUS O MIPUUMHAX YTPaAThl, TOPYHU WU HECAHKIITHOHUPOBAHHOTO
YHUUYTOKEHHUS JTOKYMEHTOB MOCTOSTHHOTO U BpeMeHHBIX (cBbilie 10 J1eT) CpOKOB XpaHEHHs, B TOM
YHUCJIEe IOKYMEHTOB IO JINYHOMY COCTaBY;

0) mpeIoKEHUS U 3aKITI0YCHUS, HEOOXOUMbIE ISl OTIPEAETICHUS CPOKOB XPAHECHHUSI
JIOKYMEHTOB.

3. 3acnylmuBaTh Ha CBOMX 3aCEIAHMUIX PYKOBOJUTENEH CTPYKTYPHBIX MOApa3/IeIeHUN O
XO0JIe OJArOTOBKH IOKYMEHTOB K Tiepeaue Ha XxpaHeHue B apxuB Kosuiemka, 00 yCIoOBUSIX XpaHEHUS
1 00ecIedeHrsi COXPaHHOCTH JIOKYMEHTOB, B TOM urciie ApxuBHOTO (hoHaa Poccuiickoit ®enepannu,
O MPUYUHAX YTPATHI JOKYMEHTOB.
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4. [Ipurnamare Ha 3acemaHuss OK B KauyecTBE KOHCYJIbTAHTOB M JKCIEPTOB
IIpE/ICTaBUTENEH HAyYHBIX, OOIIECTBEHHBIX U UHBIX OpraHu3aluil.

o. He mnpuHMMaTh K pacCMOTPEHHIO W BO3BpamiaTh Ha J0pabOTKY JAOKYMEHTHI,
IIOATrOTOBJICHHBIE C HApYIICHUEM IIPABUJ OPraHHU3alMM XPAaHEHHs, KOMIUIEKTOBAHMS, ydeTa H
WCIOJB30BaHUs JTOKyMEHTOB ApxuBHOro (oHma Poccuiickoit ®@enepanuu U IpYrux apXUBHBIX
JOKYMEHTOB B TOCYIApPCTBEHHBIX OpraHax, OPraHax MECTHOTO CAMOYIIPABJICHUS U OpraHU3aLMsIX.

6. WudopmupoBats pykoBoactBo Kommemka 1o  BOmpocam, OTHOCAIIMMCS K
koMmrereHuu JK.

IV. OPTAHU3AIIUSA PABOTBI DK

1. OK B3anmogericteyer ¢ DIIMK T'ockomapxuBa PT, a Takxke ¢ ApXUBHBIM OTIEIIOM
HcnonkoMma.
2. Bomnpocel, oTHOCsmuMecs k komnereHuu DK, paccMaTpuBarOTCs Ha €€ 3acelaHusX,

KOTOpBbIE MPOBOJATCS 10 Mepe HeoOxoaumocTu. Bee 3acenanus DK nporokonupyrores.

3. 3acenanne DK 1 NpUHATHIE PEIIEHUSI CYUTAFOTCS IPABOMOYHBIMU, €CJIU HA 3aCEJaHUN
MIPUCYTCTBYET O0Jiee MOJOBUHBI €€ COCTaBA.

4, Pemennsi DK mnpuHUMAOTCS TO KaXJAOMy BONPOCY (IIOKYMEHTY) OTACIBHO
OOJIBIIMHCTBOM TOJIOCOB MPHUCYTCTBYIOLIMX Ha 3acelaHuu 4ieHoB komuccuu. [lpu pasnenenun
roJIOCOB MOPOBHY pelIeHrE MpUHUMAET npenacenarenp JK.

5. Benenue nenonpounsBoactBa DK Bosriasisiercst Ha cexkperapsa OK.
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JloImKHOCTD

(0146

HNucnekrop no kaapam

Hukomnaesa I'. H.

BBEJIEHO B JIEMCTBUE: co ams yrepxaenus gupexropom ATIOY «MensemuHcKuii

MEeJArOTHYECKHAIN KOJIEIK

HUMCHU
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Jxamumsy
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